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MISSION STATEMENT
The Arts and Humanities Research Council aims to:

e Support and promote high-quality and innovative research in the arts and
humanities.

e Support, through programmes in the arts and humanities, the development of
skilled people for academic, professional and other employment.

e Promote awareness of the importance of arts and humanities research and its
role in understanding ourselves, our society, our past and our future, and the
world in which we live.

e Ensure that the knowledge and understanding generated by arts and
humanities research is widely disseminated for the economic, social and
cultural benefit of the UK and beyond.

e Contribute to the shaping of national policy in relation to the arts and
humanities.
THE AIMS OF THE AHRC’S POSTGRADUATE PROGRAMME

The AHRC’s postgraduate programme aims to improve the support, training and
development opportunities offered to postgraduates, helping them to:

e Make significant contributions to the advancement of knowledge and
understanding

e Develop as highly-skilled researchers ready for careers in the HE and other
sectors

e Develop the skills required by the knowledge-driven economy, and
demonstrate the arts and humanities’ contribution to the UK’s cultural, social
and economic well-being.



MAIN CHANGES TO THE 2008 COMPETITION

In the 2008 competition the main changes which applicants and institutions
should note are as follows:

DR and PR Forms

DR and PR forms will now be submitted to the AHRC by the institution at
which the applicant plans to study. If the applicant has already graduated,
then the DR and PR forms should be completed by the institution at which the
applicant completed their degree and then forwarded to the institution at which
the applicant plans to study. The forms are then attached to the application form
and sent to the AHRC by 1 May 2008. If the applicant is graduating in 2008,
then the forms should be completed by the institution at which they completed
their degree and then forwarded to the institution at which they plan to study.
The institution will then send the form to the AHRC by e-mail to arrive by the
relevant deadline.

Capping application numbers

All institutions submitting applications in the 2008 Open Competition have a cap
on the number of applications they are permitted to submit to us. This is in
preparation for the new schemes, which will be implemented over the next two
years. The AHRC will have informed all institutions of the number of applications
they may submit for the 2008 Competition.

Doctoral applicants applying for the third time

Applicants who have already applied to us in the Doctoral Awards Scheme are not
permitted to apply to us a third time unless their proposal has changed
significantly or they have changed their institution. If an applicant considers that
they meet either of these criteria, they should make the case in their proposal for
support.

Word limit for institutional statements

A word limit of 500 words has been set for institutional statements. Please
ensure that these limits are adhered to in completion of the application form.

Part-time PhD - minimum duration
The minimum duration of a part-time PhD has been amended to twenty months

from the previous 24 months. To be eligible to apply to us for support, you must
have this duration of study remaining on your PhD.
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SECTION 1 - INTRODUCTION
ABOUT THIS GUIDE

This Guide is intended for those who want to apply for awards to begin in October
2008 to support their doctoral study, and for those who will advise them. It sets
out the rules of eligibility for awards, the types of awards provided, the
procedures for application and assessment, and the financial value of awards.

INFORMATION FOR STUDENTS — FREQUENTLY ASKED QUESTIONS

This section describes the questions you need to ask before applying to the AHRC
for a postgraduate award. We have provided brief answers to these questions,
but you need to refer to the relevant section of the Guide to find more detailed
information. You may also wish to refer to the two flow charts at the end of this
section, which show the application and assessment process.

What types of award does the AHRC provide?

(See section 2)

Awards are provided for students to undertake Master’s-level study or doctoral
study at a Higher Education Institution (HEI) in the United Kingdom (UK). There
are three schemes:

e The Research Preparation Master’s Scheme provides support for students
intending to proceed to doctoral study, who are undertaking a Master’s course
which will prepare them for doctoral study. The scheme will provide support
for students in the creative and performing arts who are intending to proceed
to doctoral study or to a career in research in the higher education sector,
who are undertaking a Master’'s course that will prepare them for doctoral
study or a research career. We expect these students to gain a Master’s
qualification at the end of their AHRC award. Students who are initially
registered as a Master’s student, but who are proceeding directly to doctoral
study without gaining a Master’s qualification, should apply in the Doctoral
Awards Scheme.

e The Professional Preparation Master’'s Scheme provides support for
students intending to proceed to a career in professional practice, who are
undertaking a Master’s or Postgraduate Diploma course that will prepare them
specifically for that professional practice.

e The Doctoral Awards Scheme provides support for students undertaking
doctoral study. Students should apply through this scheme even if their initial
registration is as a probationary student or as an MPhil student.

There are separate guides for each of these schemes; this guide applies only to
the Doctoral Awards Scheme.

Will the AHRC support me on my programme of study?

(See sections 3, 5 and 6)

We take into account both the qualification you are planning to undertake and the
subject matter of your research programme. To apply to the Doctoral Awards
Scheme you must be planning to undertake a PhD or DPhil. You may apply if you
have already commenced your doctoral study, but the minimum period of support
is one year full-time or twenty months part-time. The subject area of your study
must fall within the AHRC’s subject domain.



Am | eligible to apply?

(See Sections 5 and 6)

Eligibility depends on academic and residency criteria, and on whether your
studies fit within the terms of the scheme and the AHRC’s subject domain. To be
eligible to apply for an award under the Doctoral Awards Scheme, you should
normally have gained a first degree from a recognised HEI, and we normally
expect you to have been awarded, or be studying for, a Master’s degree or similar
postgraduate qualification. To be eligible to apply for an AHRC award you must
be ordinarily resident in the UK or European Union.

If I have applied for a doctoral award before can 1 apply again?

If you have applied for a doctoral award once before, and been unsuccessful, then
you may re-apply. You are not eligible to apply if you have applied for a
doctoral award and been unsuccessful on two previous occasions, i.e. you
cannot apply to the Doctoral Awards Scheme for a third time. The only exception
to this is if your research proposal or institution where you plan to undertake your
PhD has changed substantially from any previous application you have made.
You should make a case in your proposal to justify why you feel the changes
allow you to submit a third doctoral application.

What does an AHRC award provide?

(See section 7)

If you are studying full-time, and you are eligible for a full award, you will receive
a maintenance grant (£12,600 in 2007-08 for students studying in institutions
outside London). If you are studying part-time, and you are eligible for a full
award, you will receive a maintenance grant up to a maximum of 60% of a full-
time award for the support of your studies. Please note that the amount of
maintenance grant a part-time award holder will receive each year will depend in
the length of their award. We also provide fees-only awards for eligible students
from the European Union. All AHRC awards cover payment of approved tuition
fees (up to a maximum of £3,240 in 2007-08 for full-time students and up to
£1,620 for part-time students). If you hold an award for full-time, you may be
eligible for additional support and allowances.

Awards usually start on or around 1 October.
How do | apply?

(See section 8 and Appendix C)

To apply for a doctoral award you must complete an AHRC ‘doctoral awards
scheme’ application form. The form is in three parts: you complete Part I, you
nominate two referees to complete Part 11, and the institution at which you will be
studying completes Part Ill. The institution submits the application on your
behalf, but it is your responsibility to ensure the form reaches us by the closing
date. You are therefore advised to allow the institution adequate time to
complete their section as they may be handling large numbers of applications.
Before you proceed with your application, you must read the relevant sections of
this Guide to check that you are eligible to apply for an award. The Application
Form and Guidance Notes can be downloaded from www.ahrc.ac.uk

If you have completed (or are completing) a Master’'s degree, the institution at
which you took your degree needs to complete a Postgraduate Report (PR) form.
If your degree was taken at an overseas institution, the UK institution at which
you will be studying needs to complete the PR form.



If you have completed an undergraduate degree, the institution at which you took
your degree needs to complete a Degree Results (DR) form. If your degree was
taken at an overseas institution, the institution at which you will be studying in
the UK needs to complete a DR(Overseas) form. If you do not have an
undergraduate degree, or are currently studying for an undergraduate degree,
you need to read Section 5 to check that you are eligible to apply. In all cases,
your proposed institution must submit the DR or DR (OS) and/or PR forms to us.

What is the closing date?

All applications must be received at the AHRC Office by 5.00pm on 1 May 2008.
There is only one closing date for applications each year. The application process
is a lengthy one so you should start the process as early as possible. You must
contact your institution at the earliest opportunity as they may require your
application to arrive with them well in advance of the 1 May deadline. This year
we have introduced ‘capping’, which means that institutions will only be allowed
to submit a certain number of applications. You should contact your institution
for information on the process they will be using to select applications to go
forward to the competition and how this will impact on your application.

There are separate deadlines for the DR, DR(Overseas) and PR forms for
applicants graduating in 2008. You will need to check the guidance notes to
ensure the forms are received by the AHRC by the appropriate date.

How will my application be assessed?

(See section 9)

Your application will be assessed by one of eight Postgraduate Panels. The panel
members are senior academics from HEIs across the UK. Each application is
judged on its own merits. The panel agrees a mark for each application that
reflects their assessment of the entire application, including the information and
evidence provided about your ability, aptitude, commitment and preparedness for
postgraduate study, the quality of work you will produce, and the quality of
training and support to be provided by the department and institution.

What are my chances of gaining an award?

The competition each year is fierce and the quality of applications is always very
high. You will be in competition with all the other applicants seeking a doctoral
award to begin their studies in October 2008. In 2007, we received 2,200 eligible
doctoral applications and 730 offers of award were accepted: a success rate of
33%. The success rate has been similar to this in recent years.

How will 1 know if | have been successful?

(See section 10)
Between August and early September we write to everyone who has applied for
an award informing them of the outcome of their application.

What do 1 do now?

Read this guide carefully and, if you think you are eligible to apply, download the
relevant application form and guidance notes from our website. You should
also contact the institution at which you will be studying for advice on
completing the form, and to ensure that you meet their timetable for
applications.



What if | have further questions?

If your question is not covered in this Guide, you should approach the institution
at which you will be studying. If the institution cannot help, please contact us.
See paragraph 48 or the AHRC website for contact details.



THE APPLICATION PROCESS

J AM 1 ELIGIBLE?

|

1. PROGRAMME OF RESEARCH: \ 3. RESIDENCY:
‘/
Is my programme of research e||g|b|e 2. ACADEMIC QUAL'F'CATIONS See Section 5.
for the scheme? If in doubt, contact the institution at which
See Sections 3 and 6. You are expected to have an you intend to study.
If in doubt, contact the AHRC by undergraduate and Master’s-level degree If further guidance is required, contact the
1 April 2008 by the start of your PhD AHRC
y
If ‘yes’ to all three DOWNLOAD DR (Degree Results)
DOWNLOAD RELEVANT of the above FORM
APPLICATION EORM — (If you have graduated, or are due to
www ahre.ac.uk < HOW DO I APPLY? » graduate from an overseas institution, you
* = will need to download a DR(Overseas)
For further information on how to Through a UK instithtion of higher form)
co;nplete the form, please see guidance education — you must have at least a DOWNLOAD PR FORM
notes provisional place at this institution
l when you apply to the AHRC
v

There are three parts to the form: Rememper to check W'th your institution DR or DR(Overseas) form deadlines

for any internal deadlines for AHRC i
Part | — completed by you applications Pre-2008 graduates: 1 May 2008
Part Il — completed by your two referees 2008 graduates: 11 July 2008
Part 11l — completed by the institution at
which you intend to study PR Form deadlines

¥ Pre-2008 postgraduates: 1 May 2008
WHEN?

A 4

2008 postgraduates: 6 June 2008

APPLICATIONS MUST REACH THE AHRC BY

5.00PM ON 1 MAY 2008




THE ASSESSMENT PROCESS

DEADLINE FOR THE RECEIPT OF APPLICATIONS: 5.00PM, 1 MAY 2008

!

May: checking, sorting and
logging of applications

|

May — June: applications sent
to panel members for assessment

\ 4
Early July: panel meetings held,
applications discussed and final
grades agreed

Mid July: Postgraduate
Committee meets — funding
decisions agreed

A 4

End of July: distribution of
awards finalised

A 4

August and September:
- applicants notified of outcome by letter
- if successful, awards accepted

October: - first maintenance grants paid




INFORMATION FOR INSTITUTIONS

1

The AHRC operates three postgraduate schemes within an annual competition.
There is a separate Guide for each scheme, but the basic information is the same
for each. You will need to read the relevant sections of each Guide. Please note
that we have updated the application forms and accompanying guidance notes.
Students must complete the 2008 forms.

This section is a quick guide to the institution’s role in respect of the application
process. It highlights the key points, but is not a substitute for the detailed
information provided in the rest of this Guide.

What is the role of the institution in the application process?

3

Institutions have three roles in the application process:

e They are asked to provide information on former and current students by
acting as referees and by completing the Degree Result (DR) and
Postgraduate Report (PR) forms (these students could be applying for
funding at another institution)

e Chasing up DR and PR forms from institutions for students who are
submitting an application for funding through their institution

e they support, contribute to and submit the application form on behalf of
students wishing to study at their institution.

Students can apply to the AHRC for funding only if they have been offered a
place, either provisionally or firmly, on the programme of study for which they
wish to apply, before the AHRC’s deadline of 1 May 2008.

Students are asked to approach the institution to which they are applying, in the
first instance, if they have queries about their eligibility or the eligibility of their
programme of study. If you are unsure of their eligibility, please contact us
before 1 April 2008. If you contact us and we agree that the student is eligible,
please include a copy of the correspondence with the application form.

The student completes the first part of the application form, but after that they do
not see the form again; it is submitted through the institution. The application
process is a lengthy one and it helps all concerned if you publish a timetable for
students, referees, departments and the Registry, Graduate School or equivalent,
indicating when the various parts of the form should be completed. This will help
to ensure that the application reaches the AHRC by the closing date of 1 May
2008.

For the 2008 competition, the number of applications that at an institution can
submit will be capped. The AHRC has written to all institutions informing them of
the number of applications they may submit. Institutions will need to have a
mechanism in place to select the applications it wishes to submit to the AHRC for
assessment. Institutions do not have to fill their allocation of applications. In
completing and submitting the form you are authorising and supporting the
application. It is worth bearing in mind that the competition for awards is fierce,
and it may not be helpful to the student to submit an application that has very
little chance of success. We received 5,259 eligible applications in the 2007
Competition and 1,469 offers of award were accepted; this represents a success
rate across the three schemes of 28%. The success rate (by acceptance) for
doctoral applicants was 33%. You can help your students by making specific
comments in Part Il of the application form, tailored to the particular student,

7



10

11

12

13

and giving examples to illustrate your remarks. General statements that are not
supported by evidence can disadvantage even the strongest applicants.

Students who have already applied unsuccessfully for a doctoral award
on two previous occasions are not eligible to apply, i.e. they cannot apply in
the Doctoral Awards Scheme for a third time. The only exception to this is if the
applicant’s research proposal or institution where he or she plans to undertake
doctoral study has changed substantially from any previous application he or she
has made. The applicant should make a case in the proposal to justify why he or
she feels that the changes make them eligible to submit a third doctoral
application.

There is a minimum period of funding for doctoral applicants: students
studying full-time may apply for a minimum of one year’s support; those studying
part-time may apply for between twenty months and five years’ support.

In specific cases, we will also allow students studying full-time to apply for up to
four years’ support and those studying part-time to apply for up to seven years’
support. The eligibility criteria for this additional period of funding are outlined in
Section 3.

We expect doctoral applicants to have been awarded, or to be undertaking, a
formal Master’s-level qualification. If the student does not have a formal
qualification, the student and the institution will need to demonstrate sustained
experience beyond first degree level, which exceptionally qualifies him/her to
proceed to doctoral study. It is important to note that the length of the degree is
not sufficient evidence for an applicant’s preparedness to undertake research at
doctoral level. The panels have commented about the large number of
applications we receive from students with no Master’'s qualification who were
unable to demonstrate their preparedness for doctoral study. It may therefore be
helpful to discourage students who lack the necessary experience from applying
for an AHRC award.

The institution is responsible for completing Part 11l of the form, but academic
staff may also wish to advise the student about Part | of the form, in particular
the section on ‘Proposed Study’, which forms a key part of the form. Panels have
commented that the benefits of such advice are apparent in applications.

You should read the Notes for completing the Doctoral Awards Scheme
application form (which can be downloaded as part of the application form) before
completing Part 111 of the form. This includes:

An_Institutional Statement — this should be completed by the Head of
Department, or equivalent. This needs to be about the student and what the
institution can provide to support the student on his/her course of study, in
accordance with the AHRC's research training framework. In this section, we also
expect institutions to address issues related to research ethics, health and safety
and misconduct in relation to the research project. We also ask you to rank the
student against other students applying for an AHRC award.

In 2008, institutions will not be required to submit a Departmental Statement on
Research training provision and strategy.

Selecting the subject area - this should be completed by the Head of Department,
or equivalent. Only one box should be ticked. This determines to which of our
eight assessment panels the application is sent. If the work truly falls within the
domain of more than one subject panel, and the application therefore needs to be




assessed by a subsidiary panel, the number of that panel should be written in the
box provided.

The AHRC will no longer consider applications for ring-fenced doctoral awards.
The ring-fenced scheme ran for three years (2004, 2005 and 2006 competitions)
and has now finished.

Eligibility — this should be completed by the University or College authorities. We
need to know whether the student is eligible for a full award (maintenance and
fees) or a fees-only award. This is determined on the basis of the student’'s
residency status.

Signature and stamp — the form should be signed by a senior member of the
Registry staff. In signing the form, you are certifying that this application is
complete and conforms to the regulations as set out in this Guide, and that you
consider both the student and the programme of study to be eligible.

Overseas Students

14

15

16

17

The UK institution at which the student intends to study is asked to complete a
PR form for students who completed, or are completing, their Master’'s-level
qualification outside the UK. There is no PR equivalent of the DR(Overseas) form;
there is only one PR form which is used for both UK and overseas students.

The institution at which the student intends to study in the UK is asked to
complete a DR(Overseas) form for students who have completed their
undergraduate degree outside the UK. All undergraduate degrees must have been
awarded by 31 July 2008 for applicants to be eligible. If the applicant will not
have completed his or her undergraduate degree by 31 July, you will need to
refer to Section 5 to check that the applicant is eligible.

It is important that you check the qualifications are at the appropriate level for
the student to be eligible to apply and that the DR(Overseas) form and the PR
form are the appropriate forms for you to complete. Some overseas
qualifications and their UK equivalents are given in this Guide along with the
information about which form you should complete for a particular overseas
qualification. If the qualification is not in the Guide, and you consult the National
Academic Recognition Information Centre for the UK (UK NARIC) in making your
decision, please include a copy of NARIC’s advice with the application.

Students are asked to send you copies of their degree certificates (if they have
completed their degree) and a transcript of their grades. Students are also asked
to send you information on the marking scheme for the institution and their
position within the cohort. We ask you to use this information to say what you
consider to be the equivalent UK grade for their degree. Unless we specify
otherwise, we only need the completed DR(Overseas) and PR forms. We do not
need copies of the transcripts.

Submitting the application

18

Institutions MUST include a list of the applications they are submitting with the
consignment of applications. A blank template for this list will have been sent to
institutions in January and will specify the maximum number of applications you
are allowed to submit to the 2008 Competition. The list you include with the
applications should include each student’s name, department and the scheme to
which the student is applying. The final list should be signed and stamped by a
senior member of Registry staff. We will contact you if any of the applications on
the list are missing from the pack. If too many applications have been submitted,

9



we will contact you and ask you to confirm which of the applications you wish to
put forward. The remainder will be withdrawn.

What is the role of the institution in respect of former students?

Referees

19

Academic members of staff might be approached to act as referees for former or
current students. The assessment panels are asking for a realistic assessment of
the student’s abilities and, importantly, how well prepared they are to undertake
the programme of work. Using examples to illustrate the quality of their
performance greatly assists the assessors in distinguishing between the large
numbers of excellent students applying for funding. If the student has not yet
completed his/her Master’s degree, then an indication of the likely degree result
is essential information for the assessors. The student may request to see a copy
of the reference provided under the Freedom of Information Act; you will have
the choice of whether or not to allow the AHRC to release it.

Postgraduate Report Form

20

21

22

23

Students who have completed, or are completing, a Master’s-level course at your
institution will ask you to complete a Postgraduate Report (PR) form on their
behalf.

You should provide details of the degree course and how it is marked and then go
on to say how well the student performed on the course. Finally, we ask you to
give a PR mark by ticking the appropriate box. It should be clear from the form
why you have selected a particular PR mark.

The information provided in the PR form should be treated responsibly and in
accordance with your Data Protection Policy. In 2008, we are requesting that the
PR form be sent direct to the institution which is submitting the application NOT
to the AHRC. For students who have already graduated prior to 2008, the PR form
must be attached to the application form for that student and be submitted as
part of the application. An application form without the relevant PR form will be
treated as incomplete and will be made ineligible. For students who will not
graduate until 2008, the PR form should be emailed to us at
drprforms@ahrc.ac.uk by the relevant deadline of 6 June 2008. The PR form will
include a statement to say that the student explicitly consents to their PR form
being disclosed to the receiving HEI, and that if the receiving HEI does not
receive the form by a given date then the receiving HEIl will be entitled to,
without further instruction from the student, act as an agent of the student and
chase up the form on their behalf.

We are no longer requesting a PR(b) form for students who have commenced
their doctoral study. To ensure that the assessors do receive information on their
doctoral work, students who have already commenced their doctoral study should
choose their supervisor as one of their referees. You should also comment on
their progress in the institutional statement.

In addition, the AHRC is no longer accepting supplementary PR forms in the 2008
competition.
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The Degree Results Form

24

25

26

Students who have completed, or are completing, an undergraduate degree at
your institution will ask you to complete a Degree Results (DR) form on their
behalf.

You should provide details of the degree course and how it is marked and then go
on to say how well the student performed on the course. Finally, we ask you to
give a DR mark by ticking the appropriate box. It should be clear from the form
why you have selected a particular DR mark.

The information provided in the DR form should be treated responsibly and in
accordance with your Data Protection Policy. In 2008, we are requesting that the
DR form be sent direct to the institution which is submitting the application, NOT
to the AHRC. For students who have already graduated prior to 2008, the DR
form must be attached to the application form for that student and be submitted
as part of the application. An application form without the relevant DR form will
be treated as incomplete and will be made ineligible. For students who will not
graduate until 2008, the DR form should be emailed to wus at
drprforms@ahrc.ac.uk by the relevant deadline of 11 July 2008. The DR form
will include a statement to say that the student explicitly consents to their DR
form being disclosed to the receiving HEI, and that if the receiving HEI does not
receive the form by a given date then the receiving HEI will be entitled to,
without further instruction from the student, act as an agent of the student and
chase up the form on their behalf.

What is the role of the institution in administering awards?

27 From October 2007, the AHRC will be making all payments related to an

award directly to the institution’s finance office (rather than paying
maintenance and any additional allowances directly to the student). Itis
the responsibility of the institution to ensure that relevant payments are
distributed to the appropriate student. Award holders are also advised to make
the necessary arrangements with their institution about how best these payments
can be distributed to them.
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Dates for the diary

Action Date
The closing date for all applications 1 May 2008
The submission date for DR and 1 May 2008

DR(Overseas) forms for students
who have completed their
undergraduate degree

The submission date for DR and
DR(Overseas) forms for students
who will complete their undergraduate
degree in 2008

As soon as possible, but by 11 July
2008, at the latest

The submission date for PR forms for
students who have completed their
Masters-level study

1 May 2008

The submission date for PR forms for
students who will complete their
Master’s-level study in 2008

As soon as possible but by 6 June
2008, at the latest
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SECTION 2 - ABOUT THE AHRC AND ITS POSTGRADUATE FUNDING
What is the AHRC?

28 The Arts and Humanities Research Council (AHRC) is the newest Research Council
and the only one to fund research in arts and humanities subjects. It was
established on 1 April 2005 with an annual budget of more than £80 million. It
funds high quality research and postgraduate training in a huge range of subjects
from history and English literature to design and dance. The AHRC is funded
through the Department of Innovation, Universities and Skills (DIUS) alongside
the other Research Councils and operates on a UK-wide basis.

29 The AHRC’s predecessor, the Arts and Humanities Research Board (AHRB) was
established in October 1998 in response to a review of Higher Education, which
recommended the creation of a research council for the arts and humanities.
Implementing the recommendation formed part of the 2004 Higher Education Act
and underlines the importance of high quality research in the arts and humanities
for the cultural, creative, social and economic life of the nation.

What support does the Council provide?
30 The Council supports three major programmes:
e Research
e Postgraduate Research and Training
¢ Museums and Galleries.
31 You can find basic information about the various schemes in each programme,

and more detailed information, guidance for applicants and application forms, on
our website, http://www.ahrc.ac.uk.

What postgraduate funding does the Council provide?

32 The Council provides funding to enable students to study at Higher Education
Institutions (HEIs) in the UK at Master’s and doctoral level.

33 The Council’s postgraduate awards programme is administered in three schemes.
Applicants must determine, on the basis of the guidance provided on each
scheme, which is the most appropriate for the course of study they wish to
pursue.

34 The three schemes, all of which operate across the whole of the AHRC’s subject
domain, are:

Research Preparation Master’s Scheme — this scheme will provide support for
students undertaking Master’s courses that focus on advanced study and research
training explicitly intended to provide a foundation for further research at doctoral
level. In the creative and performing arts, including practice-led study, the
scheme will also support students undertaking Master’s courses that focus on
advanced study and research training explicitly intended to provide a foundation
for a career in research in the higher education sector. Awards will normally be
for one year’s full-time study or two years’ part-time, but funding for two years’
full-time study or four years’ part-time study will exceptionally be considered,
where the value and necessity of the additional period of training is demonstrated
in the student’s proposal and the Institutional case for support.

Professional Preparation Master’s Scheme — this scheme will provide support
for students undertaking Master’s or Postgraduate Diploma courses that focus on
developing high-level skills and competencies for professional practice in a field
relevant to the content of the course. Awards will normally be for one year’s full-
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time study or two years’ part-time study, but funding for two years’ full-time
study or four years’ part-time study will exceptionally be considered, where the
value and necessity of the additional period of training is demonstrated in the
student’s proposal and the Institutional case for support (a further exception is
the longer courses in conservation of painting listed in Table 2 of the Guide for
Applicants for the Professional Preparation Master’'s Scheme). Applicants can no
longer apply for funding for the second year of a two year course that they have
already commenced in the Professional Preparation Master’s Scheme but MUST
apply to us prior to the outset of their course.

Doctoral Awards Scheme — this scheme will provide support for a minimum of
one year and up to three years of full-time study, or between twenty months and
five years of part-time study, leading to a doctoral degree. Exceptionally, we will
provide support for up to four years’ full-time or up to seven years’ part-time
study (see Section 3).

There is a separate Guide for each of the above schemes. This Guide covers
the Doctoral Awards Scheme.

Support for research students in all areas of the AHRC’s subject domain is also
available through the Council’s Research Grants scheme. Under that scheme,
academic members of staff may apply for grants to support research projects,
including the costs of support for up to two research students who will work on
doctoral projects related to the larger-scale project. The terms and conditions for
studentships supported through the Research Grants scheme are the same as
those under the schemes set out in this guide. For further details, please see the
separate Guide to the Research Grants Scheme, which is available on our
website.

In September 2004, the Council launched the Collaborative Doctoral Awards
Scheme (CDA). The collaborative awards supported through this scheme
encourage and develop collaboration between Higher Education Institution (HEI)
departments and non-academic bodies, and enhance the employment related
skills and training a research student gains during the course of his/her award.
Applications for collaborative doctoral awards are made jointly by the HEI
department and the collaborating organisation. There is an annual call for
applications. The closing date was 29 November 2007 for projects to begin in
October 2008. Please see our website for further details. Studentships for those
that were successful are advertised by HEIls around April-June. The AHRC wiill
publish a list of successful CDA projects in April 2008, but for information about
studentships that may be available you will need to contact the HEI concerned.

In June 2006, the Higher Education Funding Council for England (HEFCE), the
Economic and Social Research Council (ESRC), the Arts and Humanities Research
Council (AHRC), and the Scottish Funding Council announced the launch of five
new collaborative centres as part of their joint £25 million Language Based Area
Studies initiative. The initiative aims to create a world-class cadre of researchers
who will enhance the UK's understanding of the Arabic-speaking world, China,
Japan and Eastern Europe, including areas of the former Soviet Union. The
development of the necessary language skills alongside the development of an in-
depth understanding of these regions will be central to the work of the centres.

The five centres funded through the initiative are:

e the British Inter-university China Centre (collaboration between the University
of Oxford, the University Bristol and the University of Manchester)

e The Centre for Russian, Central and East European Studies (collaboration
between the University of Glasgow and the University of St Andrew's)
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e The Centre for the Advanced Study of the Arab World (collaboration between
the University of Edinburgh, Durham University and the University of
Manchester)

e The White Rose East Asia Centre (collaboration between the University of
Leeds and the University of Sheffield)

e The Centre for East European and Former Soviet Union Language Based Area
Studies (collaboration between UCL, the University of Oxford and the
University of Birmingham)

The centres are providing Master’s studentships, PhD studentships and early
career fellowships. The scheme is administered by the ESRC on behalf of the four
funding organisations.

In 2005 the AHRC and ESRC set up a jointly funded scheme run in collaboration

with the American Library of Congress (LoC). The Library of Congress
scholarships provide the opportunity for AHRC or ESRC funded doctoral students,
postdoctoral fellows and research assistants based in UK Higher Education
Institutions to travel to Washington DC to study for between 3 and 6 months at
the Library of Congress, with access to the internationally renowned research
collections held there. The Library of Congress is the research arm of Congress
and is the largest library in the world, with more than 130 million items. The
collections include more than 29 million books which cover a broad range of
subjects from Naval Science to Fine Arts. In addition to any stipend granted
through the AHRC doctoral award the LoC scheme offers an additional stipend
and flight costs. The closing date is 31 January 2008 for scholarships taking place
in the following academic year. For more information about the scheme please
see the Postgraduate Award Holders area of our website.

The closing date for applications in the Research Preparation Masters scheme, the
Professional Preparation Master's scheme and the Doctoral Awards scheme is
5.00pm on 1 May 2008. You must ensure that your application is received by
the AHRC by this date if you wish to apply for funding for a programme of study
that commences in October 2008. The other schemes mentioned above such as
the Collaborative Doctoral Awards Scheme, the LoC scholarship scheme and the
Language Based Area Studies scheme all have individual closing dates which can
be found on our website.

A separate Guide for Postgraduate Award Holders provides information for
students who currently hold an AHRC postgraduate award and for those
responsible for the supervision and organisation of their studies. This Guide is
available on the AHRC’s website.

Future Changes to Postgraduate Funding

42

43

The AHRC established a working group in March 2006 to review whether the
student-led, Open-Competition remained the most appropriate and effective way
for the AHRC to allocate its postgraduate funding.

Following on from the recommendations of the working group the AHRC will be
changing the way it runs its postgraduate competition for students who will
commence study in the academic year 2009/10. The AHRC will be introducing
two new postgraduate competitions to replace the current Open Competition.
These are:

e Block Grant Partnership (BGP) - eligible institutions will submit bids for five

years’ worth of award allocations. The competition will run every fourth year
of the five year cycle. In order to be eligible to apply in the first round,
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institutions must have been offered an average of eight or more awards per
annum in the 2003-07 Open Competitions

e AHRC Studentship Competition - will provide students with the opportunity to
submit an individual bid for an award at an institution which does not hold a
BGP, and will be run in a similar way to the current open competition.

The aim of the new competitions is to facilitate long-term engagement with
institutions. They will enable institutions which receive large numbers of AHRC
awards to work strategically and enable long-term planning, whilst also enabling
the funding of pockets of excellence and capacity building within the arts and
humanities at institutions who traditionally receive smaller number of awards and
therefore would not constitute a ‘block’ award. The Postgraduate Committee and
the AHRC have been working since early 2007 on the mechanisms to implement
the two new postgraduate competitions. Several consultation events were held
between April and July to gain feedback from the community on the changes.
Please see Key Recommendations and Frequently Asked Questions, available on
our website, for more information on the implementation of the schemes.

In November 2007, the AHRC published the Guidance notes for the BGP scheme
on the website. Please follow the link below for further information on the
scheme.

http://www.ahrc.ac.uk/university staff/future_changes_pg_funding.asp

What can applicants expect from the AHRC?

46

47

48

When you submit an application to the AHRC you can expect:

e fair and efficient handling of the application throughout the assessment
process

e not to be treated less favourably because of age, gender, disability, marital
status, sexual orientation, gender re-assignment, race, colour, nationality,
ethnicity or national origins, religion or similar philosophical belief or spent
criminal conviction

e written notification of the outcome of your application, normally within two
months of the Postgraduate Committee meeting.

The AHRC adheres to the data protection principles set out in the Data Protection
Act 1998. In accordance with the Act, personal data provided will be processed
by the AHRC and may be held on a computerised database and/or manual files.

If you have any queries about the AHRC’s postgraduate programme please
contact us at the address below. Alternatively, you may wish to contact the
relevant Awards Officer, details are available on our website (www.ahrc.ac.uk)

Postgraduate Programmes

Arts and Humanities Research Council
Whitefriars

Lewins Mead

Bristol

BS1 2AE

Tel: 0117 987 6543

Fax: 0117 987 6544
E-mail: pgenquiries@ahrc.ac.uk
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KEY TERMS AND CONDITIONS OF AN AHRC POSTGRADUATE AWARD

AHRC postgraduate award holders must be fully registered as a full-time or
part-time doctoral student for the programme of study at the Higher
Education Institution (HEIl), and for the period of time specified in their
application and in the offer of award. If the student’s registration ceases for
any reason (other than temporary suspension of study), the Council will
terminate the award. The Council expects that, by the end of the period of
funding, award holders will have achieved the qualification for which their
award was granted. Institutions are required to inform the Council
immediately if students interrupt their studies or cease them completely.

In accepting the award, students are authorising the institution to disclose to
the AHRC any information that the Council requests regarding the progress of
their studies and the submission of their thesis. They will also be authorising
the institution to provide to the Higher Education Statistics Agency (HESA)
any such information requested by HESA on the Council’s behalf.

Doctoral award holders and their institution must inform the Council
immediately if the student’s doctoral thesis is submitted earlier than expected
and before the end of the AHRC funding. In such cases, it may be necessary
for the Council to reclaim any maintenance grant or fees overpaid to the
student or institution following submission.

Awards are made on the understanding that the student’s supervisor and
other institutional authorities will provide him/her with support, supervision
and training of high quality, and that the appropriate officers of the institution,
both academic and administrative, will co-operate in ensuring that the award
holder is supported in this way.

Award holders should inform us immediately if they are applying for, or
receive, a grant or an award from another body to support their postgraduate
work, especially in the form of payment of fees or a maintenance grant.
Award holders may not hold two awards for the same purpose concurrently.

Awards are made to enable students to study at a HEI in the United Kingdom
(UK), and award holders are expected to remain resident in the UK, and close
to the institution at which they are registered, throughout the period of their
award. Award holders are expected to attend their institution and to maintain
regular contact with their supervisor and other institutional authorities
throughout their award. The only exceptions to these requirements are
periods of absence due to fieldwork, study visits or conferences that are an
essential part of the course of study.

Award holders are normally expected to take up their awards on 1 October of
the year in which they applied for funding. Payment of awards will usually
begin in early October. A later start date may be possible in exceptional
circumstances, for example, in case of illness, or where a student needs to
give notice to an employer. A formal application to delay the start date of an
award must be made to the Council through the relevant institutional
authorities, who should provide written support for such a request. If an
award holder is unable to take up his/her award in the year for which it was
awarded, the Council will normally rescind that award and the student will
have to apply again in the next year’s competition.

Award holders must remain fully registered on the relevant programme of
study as a full-time or part-time student (as appropriate to their award) for
the full duration of the award. Registration may be as:

o a full-time or part-time student for a doctoral programme
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o a full-time or part-time probationary or prospective doctoral student for
research or a tailor-made programme (such as a Probationary Research

Student or for an MPhil degree), and by the final year of the award, as a
full-time or part-time doctoral student.
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SECTION 3 - ABOUT THE DOCTORAL AWARDS SCHEME
What does the doctoral awards scheme offer?

49 Doctoral awards are provided in support of studies leading to a doctoral degree.
Support can be provided for a minimum of one year and up to three years of full-
time study, or between twenty months and five years of part-time study.
Exceptionally, we will provide support for up to four years of full-time or up to
seven years of part-time study. You may apply to work in any area within the
AHRC'’s subject domain.

What is the AHRC’s definition of the doctoral thesis?

50 You are expected to produce a thesis, which we define as the work submitted for
the degree of PhD. It should be understood to include practice-based doctoral
research as well as text-based. We expect the thesis to be a piece of work that:

e exhibits substantial evidence of original scholarship and contains material that
can be prepared for publication or exhibition

e can be produced by a capable, well-qualified and diligent student, properly
supervised and supported, within the period of the award.

51 Many institutions make clear in their regulations a similar concept of the quality,
length and scope of the doctoral thesis. If you are in any doubt whether an
institution is prepared to accept, supervise and examine you within this concept
of a doctoral degree, you should ensure that you clarify this with them before
submitting your application for an award.

What is the AHRC’s definition of research?

52 The Council’s definition of research is primarily concerned with the definition of
research processes, rather than outputs. This definition is built around three key
features and your application for funding must address all of these in full in order
to be considered eligible for support:

e it must define a series of research questions or problems that will be
addressed in the course of the research. It must also define its objectives in
terms of seeking to enhance knowledge and understanding relating to the
questions or problems to be addressed

e it must specify a research context for the questions or problems to be
addressed. You must specify why it is important that these particular
questions or problems should be addressed; what other research is being or
has been conducted in this area; and what particular contribution your project
will make to the advancement of creativity, insights, knowledge and
understanding in the area

e it must specify the research methods for addressing and answering the
research questions or problems. You must state how, in the course of the
research project, you will seek to answer the questions, or advance available
knowledge and understanding of the problems. You should also explain the
rationale for your chosen research methods and why you think they provide
the most appropriate means by which to answer the questions.

What about practice-led research?
53 This definition of research provides a distinction between research and practice
per se. Creative output can be produced or practice undertaken as an integral

part of a research process. The Council would expect this practice to be

19



accompanied by some form of documentation of the research process, as well as
some form of textual analysis or explanation to support its position and to
demonstrate critical reflection. Creativity or practice which involves no such
processes is not eligible for support from the Council.

What length of funding is available?

54

Doctoral awards are provided to support a minimum of one year and a maximum
of three years of full-time study or a minimum of twenty months and a maximum
of five years of part-time study leading to a doctoral degree. If you have already
received support for postgraduate study or if you have already commenced your
doctoral study, the period of your award may be reduced.

Can 1 apply for more than three years’ full-time or five years’ part-time
funding?

55

56

57

58

59

In specific cases, we will provide support for up to four years of full-time or seven
years of part-time doctoral study. The extended time is intended for students
whose research cannot be undertaken in full without the acquisition of new skills
or knowledge that cannot be gained through a research preparation Master’s
course and, without which, the doctoral research would be incomplete.

To be eligible for the extended funding, your research must meet one or more of
the following criteria:

e the research cannot be undertaken in full without the acquisition of specific
language skills

e the research cannot be undertaken in full without learning specific new, high-
level methodological skills, for example, complex quantitative skills

e the research cannot be undertaken in full without the development of very
significant and demanding new discipline-specific skill, for example,
palaeographical, papyrological or epigraphical skills, or where a high degree of
collaboration with other disciplines necessitates a significant period of
additional time to develop the requisite knowledge of other areas

e the research cannot be undertaken in full without fieldwork being undertaken
which presents significant challenges, for example, of a methodological or
practical nature.

The acquisition of such skills or knowledge must be integral to the doctoral study
as a whole. Extended funding will not be considered appropriate where additional
time is requested for writing-up, or where assessors consider that the acquisition
of relevant skills or knowledge could reasonably have been provided through
training as part of a Master’s course, or could be provided as part of a standard
three-year full-time or five-year part-time doctoral programme.

If you wish to be considered for the extended period of funding, you will need to
make a specific case in your application. As part of the institutional statement,
the department or institution at which you will be studying will also be asked to
comment on why extended study is necessary for the research you wish to
undertake. It will be asked to provide details of the support that will be provided
to ensure that the additional skills or knowledge are acquired, including any
training that will be made available and how any additional costs will be met. The
assessors will consider the case that you and the institution have made. If the
panel does not consider that an adequate case has been made, the proposal will
be considered for a three-year doctoral award or part-time equivalent.

The request for an extended award can only be made at the application stage.

The panel’s decision on the period of award will be final. There will be no scope
to consider requests for extended study once the award has commenced.
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The option to apply for up to four years’ full-time (or up to seven years’ part-time
funding) is available only to students who have not already commenced their
doctoral study.

Do you have submission deadlines?

61

As a full-time doctoral award holder, you are expected to submit your thesis
within the period of your award, or at most four years after the start of your
award. If you have received four years’ support, you will still be expected to
submit your thesis within four years from the start of your award. If you are a
part-time award holder, you are expected to submit your thesis within the period
of your award or at most seven years after the start of your award. If you have
received seven years’ support, you are still expected to submit your thesis within
seven years from the start of your award.

What if | have already received funding for postgraduate study?

62

63

64

65

66

If you have already received public funding for postgraduate study, the funding
available to you from the AHRC may be reduced on the basis that four years’ full-
time funding or seven years’ part-time funding is the maximum you can receive.
The Council does not make any contribution to maintenance or tuition fees during
the ‘writing up’ year.

If you have completed, or are currently following, a full-time Master’s or similar
course lasting up to one year, or an individually-tailored programme of research
training, you may apply for a three-year, full-time studentship.

If you have completed, or are currently following, a full-time Master’'s course
(such as an MPhil) lasting between one and two years, your award may be
restricted in length. If you have already been supported from public funds for
two years’ full-time study, you will be eligible to apply for an award only for a
further two years’ full-time study, bringing the total length of public support to a
maximum of four years.

If you have already completed one year or more of full-time doctoral study,
however funded, your award will be reduced in length accordingly. If you have
completed more than one year of part-time study, however funded, your award
may be reduced in length, bearing in mind that 20 months of part-time study is
equivalent to 12 months of full-time study.

There are two exceptions to the restriction on funding to four years’ for full-time
study or seven years’ for part-time study:

e if the panel accepts your case for four years’ full-time doctoral study (or seven
years’ part-time) and you have already received funding for one year's
Master’s study (or two years’ part-time) then the Council will provide support
for the full four years (or seven years’ part-time)

e if you have been funded for two years’ full-time Master’'s study (four years’
part-time) you may make the case that three years doctoral study (five years’
part-time) is required because of the complexity of your doctoral study and
the need to acquire further skills. Your case should be made on the basis of
the criteria for extended support as outlined in paragraph 56. It will need to
be clear that the additional expertise could not be obtained through a two-
year Master’s course. If the panel does not accept the case that an additional
three years’ doctoral study is required, your funding will be restricted to two
years (or part-time equivalents).
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SECTION 4 — RESEARCH TRAINING

What does the AHRC mean by ‘research training’?

67

68

The AHRC uses ‘research training’ in its broadest sense to describe the
knowledge, understanding and skills that a student will need to successfully
pursue his/her studies, complete a high quality thesis and prepare for a career
once his/her studies have been completed. We aim not to be prescriptive about
the type of training or how it should be delivered. ‘Training’ encompasses all the
opportunities — formal and informal — available to postgraduate students to
develop as researchers and practitioners in their fields and as highly qualified
individuals in preparation for their future careers.

Research training is an issue that is very much on the current agenda for higher
education. The focus is on the assessment of needs and the provision of training
to meet those needs. The AHRC considers training to be an ongoing process
which takes place throughout a student’s studies and is adapted as new needs
arise. This means a programme of monitoring and assessment of the student’s
needs at regular intervals.

What is the ‘Research Training Framework’?

69

70

71

The AHRC is committed to supporting the provision of high quality research
training for research students. We have therefore developed a ‘framework’ of
research training requirements. The framework is founded on a needs-based
approach to the provision of individual students, and is sensitive to the needs and
requirements of the arts and humanities, whilst also taking full account of the
wider development of key transferable skills and competencies.

The research training framework is intended as a means of enabling institutions
to reassure the Council that the doctoral students it funds are well supported and
are receiving appropriate and relevant preparation and training to enable them to
complete a high-quality thesis and to develop a range of knowledge,
understanding and skills necessary for their future employment. The framework
sets a minimum threshold of expected provision, and the Council has
supplemented this with examples of good practice in order to encourage
institutions to enhance and improve their existing provision.

It is expected that both subject-specific and generic, transferable skills training
will be provided. The former aims to ensure that postgraduate students are
equipped to develop the knowledge, understanding and skills relevant to their
particular field of research or study. Such training must be s